
COUNTY OF 
SACRAMENTO 

CANDIDATE FILING 
OVERVIEW

 March 5, 2024 Presidential
 Primary Election



NOTICE TO CANDIDATES

This overview is intended to provide general information for candidates and 
committees and does not have the force or effect of the law, regulation or rule. It is 
intended to help you understand your responsibilities. 

It is distributed with the understanding that any prospective candidate obtain legal 
advice to assist in complying with applicable California Laws, including California 
Elections and Government Codes.

Information subject to change



RESOURCES AVAILABLE 
ONLINE

• Candidate Filing Appointments

• All candidates are strongly encouraged to schedule an appointment for 
candidate filing.

• Candidate Report

• A list of all candidates who have been issued and/or filed papers for 
candidacy is available on our website at www.elections.saccounty.gov.

• Election Calendar

• A list of all important dates and deadlines for candidates and committees.

• Offices Up for Election

• A list of offices that will be up for election.

• Candidate Guide

• We encourage all candidates to review the Candidate Guide for a more 
detailed explanation of candidate filing.

http://www.elections.saccounty.gov/


*** FOR A DETAILED LOOK AT THE ELECTION CALENDAR PLEASE VISIT OUR WEBSITE : www.elections.saccounty.gov

IMPORTANT DATES
• Signatures in-Lieu Period

• Sept. 14, 2023 – Nov. 8, 2023

• Declaration of Intention Period- Judges
• Oct. 30, 2023 – Nov. 8, 2023

• Central Committee Nomination Period
• Sept. 29, 2023 – Dec. 8, 2023

• Nomination Period
• Nov. 13, 2023 – Dec. 8, 2023

• All original documents must be 
received and filed in our office by 
5:00 p.m. on December 8.

• Dec. 8, 2023

• Last day to withdraw candidacy

• Nomination Extension Period

• *Dec. 9, 2023 – Dec. 13, 2023

• For offices in which the incumbent 
fails to file.

• Last Day to Challenge Ballot Designation

• Dec. 28, 2023

• Last day to challenge a Ballot 
Designation

• Write-In Period

• Jan. 8, 2024 – Feb. 20, 2024

*If date falls on a weekend deadline will move forward to the next business day



REDISTRICTING
Every ten years after the U.S. Census is completed, districts are redrawn using 
the updated data. Redistricting is the process of drawing electoral district 
boundaries, which then determine what neighborhoods and communities are 
grouped together. For most elected officials, voters in each district elect 
representatives from those districts. Incumbents and candidates running for office 
may be required to live in the district they represent, and due to boundary line 
changes, may no longer reside in those districts.

POSSIBLE CHANGES TO HOW CANDIDATES ARE ELECTED
Some local districts have transitioned from at-large elections to division or area-
based elections. For more information, please refer to the Positions Up for 
Election on our website at www.elections.saccounty.gov.

To view what districts you are part of, you may use the District Look Up Tool on 
our website at https://pollingplacelookupen.saccounty.gov/VoterDistrictLookup.

To view the Statewide district boundaries, you can visit 
https://www.wedrawthelinesca.org/final_maps.

To view district boundaries within Sacramento County, you can visit 
https://generalmap.gis.saccounty.gov/JSViewer/county_portal.html.

Candidates or Incumbents who have questions regarding which districts they 
reside in may contact our office at (916) 875-6276.

http://www.elections.saccounty.gov/
https://pollingplacelookupen.saccounty.gov/VoterDistrictLookup
https://www.wedrawthelinesca.org/final_maps
https://generalmap.gis.saccounty.gov/JSViewer/county_portal.html


 FEDERAL & STATE OFFICES
President 
U.S. Senator
U.S. Representative
State Senate
State Assembly

 LOCAL OFFICES
Board of Supervisors
Judge of the Superior Court
County Board of Education
Twin Rivers Unified School District
County Central Committees / County Councils

 CITY OFFICES 
Mayor, City of Sacramento
Councilmember, City of Sacramento

For more information visit our website at www.elections.saccounty.gov

CONTESTS

https://elections.saccounty.net/Documents/Positions%20Up%20-JUN2022.pdf


All candidates for voter-nominated offices are listed on the primary 
ballot. 

Only the top two candidates that receive the highest votes in the 
primary election – regardless of party preference – move on to the 
general election.

TOP TWO PRIMARY



What Do I Need To 
Know Before I File?

BEFORE THE NOMINATION 
PERIOD



LETTER OF AUTHORIZATION

• Candidates may designate a 
representative to pick up – and/or – 
file nomination documents on their 
behalf. The designated 
representative must provide a letter 
of authorization, signed by the 
candidate, when picking up the 
forms.

• A Letter of Authorization form can 
be found on our website and must 
be properly completed and signed 
prior to either obtaining or filing the 
nomination papers for a candidate.

• The filed Letter of Authorization 
shall be retained by the elections 
official.
(Elections Code § 8028)



JUDICIAL CANDIDATE
CHECKLIST

 Voter Registration Verification Form:  Superior Court Judicial Incumbents who have provided their residential 
address by completing the Verification Form will not be required to provide a residential address on all 
candidacy forms. The residential address will be marked as “verified”. 

 Declaration of Intent Form:  All candidates for judicial office are required to file a Declaration of Intention to 
become a candidate. Elections Code § 8023 

 Declaration of Qualifications Form:  Declaration under penalty of perjury that the candidate is qualified to run 
for the office they are seeking. Elections Code § 13.5

 Filing Fee/Cost: The filing fee for Superior Court Judge judicial candidates represents 1% of the annual salary 
is due at the time that the Declaration of Intent is filed. Please make checks payable to the County of 
Sacramento. Elections Code §§ 8104(b), 8105(b) 

 Nomination Forms: The required nomination paperwork may be obtained in our office during the nomination 
period and must be returned by the end of the nomination period.

 Declaration of Candidacy and Ballot Designation Worksheet: These forms must be filed during the nomination 
period  in order to become a candidate. Elections Code §§ 8020, 8028, 8040, 13107.3



SIGNATURES IN-LIEU OF
 FILING FEE 

September 14, 2023 through  November 8, 2023

SIGNATURE IN-LIEU PETITIONS (optional)

 During this period, petition forms may be obtained form our office to secure 
signatures in lieu of all or a portion of the filing fee. 

 Signatures submitted on the in-lieu petitions may also be applied to the signature 
requirements for offices on the nominating petition. 

 Candidates running for offices that require a filing fee may submit Signatures in-Lieu 
of Filing Fee Petitions no later than 5:00 p.m. on November 8, 2023 (E-118).

 Valid signatures will be applied to the nomination petition signature requirement. 
However, Signatures In-Lieu of petition forms cannot be substituted for purposes of 
filing nomination petitions unless you have met the nomination signature requirement.



Candidates may circulate their own 
petitions.

SIGNER QUALIFICATIONS – Must be a 
registered voter and resident of the specific 
election area (i.e., jurisdiction, district, 
political subdivision) at the time of signing. 

EACH SIGNER must print and sign their own name 
and include residence address. 

P.O. Box numbers or mailing addresses are NOT 
acceptable.

SIGNATURES IN-LIEU OF 
FILING FEE FORM

Front



SIGNATURES IN-LIEU OF FILING 
FEE FORM

Circulator qualifications

Candidates may circulate their own 
petitions.

Circulators must be 18 years of age or 
older.

Circulators are not required to be a 
registered voter, or to be affiliated with 
the same party as the candidate.

Circulators must complete the affidavit 
of circulator in their own handwriting. Do 
not type.

To complete the affidavit of circulator, 
the circulator must: 

• Print their name
• Fill in the address portion
• Fill in the dates when the 

petition was circulated
• Sign and date

This portion 
will be 
completed 
by the 
elections 
official.

Back



The filing fee is required at the time nomination documents are issued.
Candidates for Judicial offices must pay the filing fee at the time the Declaration of Intent is filed.
All fees are non-refundable and must be paid by check or money order only.

Federal and State Offices

• U.S. Senate

• U.S. Representative

• State Assembly

• State Senate

• Judicial and Local Offices

• Board of Supervisors

• Judge of the Superior Court

• Offices with no Filing Fee Requirement

• County Board of Education / School 
Districts

• County Central Committees / County 
Councils

CALCULATION OF FILING FEES

• For purposes of this section, salary means the annual salary for the office, as of the first 
day on which the candidate may circulate Signatures In-Lieu of Filing Fee petitions.

• For a list of filing fees, please refer to the Candidate Guide.

FILING FEE INFORMATION



WHAT’S IN YOUR 
PACKET?

GETTING STARTED



CANDIDATE FILING CHECKLIST 

The following is a list of documents that may be included in your Candidate Filing 
Packet. Descriptions of each are found on the following pages.

Candidate Receipt and Acknowledgement Form

Nomination Petitions (if applicable)

Ballot Designation Worksheet

Candidate Statement Form

Code of Fair Campaign Practices (optional)

Statement of Economic Interests – Form 700

Declaration of Candidacy

Declaration of Intention (Judicial candidates only)

Declaration of Qualifications (Judicial candidates only)



CANDIDATE RECEIPT AND 
ACKNOWLEDGEMENT FORM
 Completed by both the candidate and the elections official. 

 Serves as an acknowledgement of what was issued and received.

 Must be signed in the presence of an elections official.

All candidates who are issued nomination papers will be required to acknowledge that all original, signed nomination 
documents are due in our office on December 8, 2023 by 5 pm.

It is your responsibility as a candidate to ensure that you have met the requirements and filed all nomination documents by 
the deadline.



NOMINATION PETITIONS

For City of Sacramento-Contact City Clerk’s Office at (916) 808-7200

Candidates for office may be required to 
file nomination petitions with a required 
number of valid signatures for the office.

SIGNER QUALIFICATIONS

Signers must be registered voters 
within the district

Signers must print their physical 
residential address

Signers must print and sign their 
own name

SIGNATURE REQUIREMENTS

20 – 40 SIGNATURES

Judge of the Superior Court, Board 
of Supervisors, County Board of 
Education

40 – 60 VALID SIGNATURES

U.S. Representative, State Senator, 
Member of the State Assembly

65 – 100 VALID SIGNATURES

U.S. Senator



NOMINATION PETITION
CIRCULATOR

INSTRUCTIONS

Candidates may circulate 
their own petitions. 

Anyone that circulates a 
petition must be 18 years 
of age or older.

Circulator will print their 
name, address and dates 
that the petition was 
circulated.

Circulator’s signature is 
required.

The bottom portion of 
the form is reserved for 
the Elections Official.

Circulator must sign and date this 
section of the Nomination Petition.



BALLOT DESIGNATION 
WORKSHEET

(Elections Code §§ 13107, 13107.3, 13107.5; California Code of Regulations § 20711)

WHAT IS IT?

The purpose of the Ballot Designation Worksheet is for candidates to justify the use of their 
proposed ballot designation.

The ballot designation is the word – or group of words – that will appear on the ballot under the 
candidate’s name, designating the candidate’s principal profession, vocation, or occupation.



WHAT CAN I USE AS MY BALLOT DESIGNATION?

1. Elective Office: Words that designate the elective office which the candidate holds at the 
time of filing the nomination documents. 

2. Incumbent: The word “incumbent” may be used if the candidate is running for the same 
office that they hold at the time of filing the nomination papers. 

3. 3-word Profession/Vocation/Occupation: No more than three words designating either the 
current principal professions, vocations, or occupations of the candidate. If more than 
one profession, vocation or occupation is listed, it shall be separated by a slash (“/”).

4. Appointed Incumbent: The phrase “Appointed Incumbent” may be used if the candidate 
holds an office by virtue of appointment, and the candidate is running for the same office.

BALLOT DESIGNATION 
WORKSHEET

(Elections Code §§ 13107, 13107.3, 13107.5; California Code of Regulations § 20711)



Acceptable Ballot 
Designations Include:

 Teacher
 Plumber
 Homemaker
 Registered Nurse
 Security Officer
 Incumbent

Unacceptable:

Χ Concerned Citizen
Χ Taxpayer
Χ Philanthropist
Χ Neighborhood Advocate

 

DO NOT LEAVE ANY 
RESPONSES BLANK

 If the information requested does not 
pertain, please mark the response as 
N/A.

 Complete the gender option which 
will be used for translation purposes 
only.

 Candidates will put their proposed 
Ballot Designation on the first line of 
Section 3, and justify it on Page 2.

 If you are an Incumbent, you may use 
your official district designation which 
will be counted as one word.

BALLOT DESIGNATION 
WORKSHEET

(Elections Code §§ 13107, 13107.3, 13107.5; California Code of Regulations § 20711)



The justification for the use of the 
Proposed Ballot Designation from the 
page 1 corresponds with page 2. 

WHAT’S A JUSTIFICATION?

A justification is additional information 
about why you are proposing the use 
of the ballot designation. This includes 
a brief description of your duties as 
well as the name of your employer, 
business and a contact who can verify 
the information is correct and may 
include a family member. 

Note: Comments such as “I work 
here” or “I’ve been doing this for 20 
years” are unacceptable. 

Make sure that you 
complete the 
questions on this 
page and initial.

THIS PAGE MUST BE 
SIGNED AND DATED.

BALLOT DESIGNATION 
WORKSHEET

(Elections Code §§ 13107, 13107.3, 13107.5; California Code of Regulations § 20711)



Section A. If you 
decided to add an 
Alternate Ballot 
Designation from line 2 
of Page 1, use section 
A for the justification.

Section B. The 2nd 
Alternate Ballot 
Designation, printed on 
the third line of Page 
1, will be justified in this 
section.

Attention !!!
If you are not adding 
any Alternate Ballot 
Designations, then 
you are only required 
to initial the form at 
the very top.

BALLOT DESIGNATION 
WORKSHEET

(Elections Code §§ 13107, 13107.3, 13107.5; California Code of Regulations § 20711)



What is it?
A statement that is limited to your own personal background and qualifications.

• All candidates must 
complete the coversheet 
even if they are not 
planning to file a 
candidate statement in 
the County Voter 
Information Guide.

• The statement must be 
type written. 

• We recommend using the 
Candidate Statement 
fillable form available on 
our website.

CANDIDATE STATEMENT FORM

• The statement must 
meet the word count 
requirement.

• Review your 
candidate statement 
for spelling and 
grammar before 
filing. Once 
submitted, it cannot 
be changed. 



UNACCEPTABLE FORMATTING

DO NOT USE:

 Bullets, stars or asterisks 

 Bolding 

 Italics 

 Underlining 

 All capital letters (with the 
exception of acronyms or 
abbreviations) 

 Tables
 
 Lists or other formatting requiring 

indentation 

CANDIDATE STATEMENT FORM



INSTRUCTIONS

 This is an optional form and 
states that you plan to run a 
fair campaign and honest 
campaign.

 California legislation has 
passed recommendations 
on how candidates should 
run a fair campaign

 Should you choose to 
complete the form please 
sign and date the bottom

CODE OF FAIR CAMPAIGN 
PRACTICES 



FORM 700

INSTRUCTIONS

1. Office, Agency, or Court: Use 
the name of the district as the 
agency, and the title of the office 
sought as the position.

2. Jurisdiction of Office: Check the 
box associated with the 
appropriate jurisdiction.

3. Type of Statement: Check the 
box labelled Candidate and enter 
the date of the election.

4. Schedule Summary: If you have 
no schedules attached, enter 1 for 
the total number of pages. If 
schedules apply, please check 
the appropriate box and attach 
the schedules to this cover page.

5. Verification: Complete this 
section, and make sure to sign 
and date.

Note: If you are 
an incumbent re-
running for the 
same office, and 
you have recently 
filed an annual 
Form 700, you 
are still obligated 
to file a Form 700 
for your 
candidacy unless 
it is within 60 days 
and filed on time 
before filing a 
declaration of 
candidacy or 
other nomination 
documents.



Note: This form will 
be made available 
only in our office 
unless requested by 
the candidate via 
mail or email.

INSTRUCTIONS

Section 1:
Candidate will print their 
name and office sought.

Section 2: 
Candidate will print their 
name for use on the ballot 
as well as the desired 
ballot designation.

A check box is provided for 
candidates that wish to 
provide a character-based 
name.

Section 3: 
The residence address field 
is required.

DECLARATION OF
CANDIDACY - FRONT



Section 4:
If you are an incumbent, you must 
place the name of the office on this 
line.

All candidates are required to sign 
in the red box.

Section 5: 
The Oath of Office will be 
administered by the Elections 
Official in the Elections Office and 
signed by the candidate.

Section 6:
This section must be completed by 
an Elections Official.

If the Oath of Office is administered 
by a Notary Public, the Notary will 
sign this section. Notary must then 
place their seal on the form.

DECLARATION OF
CANDIDACY - BACK



The Write-in Period will run from January 8, 2024 (E-57) to February 20, 2024 (E-14).

Candidates who want to run as a write-in must first file a Statement of Write-in Candidacy Form with the 
county elections office.

• Some offices require nomination signatures to be collected for a valid write-in candidacy. Signers 
of nomination petitions for write-in candidates must be registered voters within the district or 
political subdivision in which the candidate is filing.

• No filing fee is required of a write-in candidate.

There will be no write-in period during the general election for voter-nominated offices.

If a write-in candidate in the primary election is one of the top-two candidates, their name will appear on the 
ballot in the general election.

Only votes cast for qualified write-in candidates will be reported.

WRITE-IN PERIOD



 All candidates for public office must be aware of, and file in a timely manner, 
any and all campaign disclosure statements that may be applicable.

 Candidates and committee treasurers can find the forms on the FPPC 
website: fppc.ca.gov.

 For questions regarding campaign filing requirements, please contact the 
Fair Political Practices Commission (FPPC) at advice@fppc.ca.gov or by 
visiting their website at www.fppc.ca.gov.

 Phone: 866-ASK-FPPC (1-866-275-3772)

 Candidates for President, U.S. Senate and U.S. Representative must 
contact the Federal Election Commission (FEC) for instructions on 
reporting responsibilities.

FPPC CAMPAIGN FORMS

mailto:advice@fppc.ca.gov
http://www.fppc.ca.gov/


WHAT FORM SHOULD I FILE?



SERVICES AVAILABLE

Our office is available to support candidates and committees through the candidate filing 
and election process. Items available for purchase include:

• Voter file/data

• Walking list

• Voter activity status report

• Precinct list

• Search letter

• Maps

For pricing details, please view the Fee Schedule.

To obtain voter information, please submit an Application to Access Voter Registration 
Information.

To obtain a map, please submit a Map Request Form.

https://elections.saccounty.net/Documents/Fee-Schedule.pdf
https://elections.saccounty.net/Documents/Application%20to%20Access%20Voter%20Registration%20Information.pdf
https://elections.saccounty.net/Documents/Application%20to%20Access%20Voter%20Registration%20Information.pdf
https://elections.saccounty.net/Documents/Map-Order-Form.pdf


Contact the Campaign Services Division:

Sacramento County Voter Registration & Elections

Campaign Services Division

7000 65th Street, Suite A

Sacramento, CA 95823

Phone (916) 875-6276

Fax (916) 854-9567

Email: voters-campaignservices@saccounty.gov

City candidates, please contact your city clerk for more information and 
requirements. 

QUESTIONS?

mailto:voters-campaignservices@saccounty.gov
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